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2.17  TEMPORARY DETENTION AREA 
 

Once an individual is detained, the Agency is responsible for providing 
security, health care and safety precautions to ensure the continued well-
being of the detainee. The temporary detention area includes all 
detention/processing/testing/interview areas between the outer entry 
doors and the inner entry doors of each facility.  The policy of the Agency 
is to maintain the detention and processing area in such a manner as to 
ensure maximum safety of officers, detainees, and the public. 

 
Purpose (CALEA 71.1.1) 

 
This policy governs procedures for handling the temporary detention of 
detainees.  These procedures provide for the maximum safety of officers, 
detainees, and the public.  The Agency has a temporary detention area 
which is designed to maintain custody of persons for brief periods of time.  
Detainees will only be detained for reasonable periods as required for 
processing and/or investigations.  All personnel who detain a detainee in 
the detention area will adhere to the procedures listed in this policy.  

 
2.17.001 Training (CALEA 71.2.1)  
 

The Assistant Patrol Commander or designee will insure training is 
provided to all deputy sheriffs on temporary detention area operations.  

 
A. All new deputy sheriffs and correctional officers receive instruction 

from an MPCTC-certified or accepted entrance level academy 
regarding the safe handling of arrested people.  This training is 
consistent with the safe and efficient operation of the detention 
area.   

 
B. In addition to the instruction provided at the academy, new deputy 

sheriffs and correctional officers receive specific training in the 
handling of arrested persons through the Field Training Officer 
(FTO) program and In-Service training. 
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C. Training for other members of the Agency will include, at a 

minimum, familiarization with the detention area and instruction in 
their specific role, if any. 

 
D. Retraining will occur once every three (3) years and will be 

documented on SMCSO Form 8. 
 
2.17.002 Fire Prevention Procedures (CALEA 71.4.2) 
 

A. The detention area is equipped with an automatic fire alarm 
system.  The automatic fire alarm system will be inspected and 
tested periodically by Building Services. 

 
B. In the event of fire, the fire will be extinguished as rapidly as 

possible with available fire extinguishers and the automatic 
sprinkler system.  Fire department assistance will be requested for 
all fires. EMS personnel will be requested to provide medical care 
and hospital transport.  

 
C. The safety and security of all detainees and personnel will be of 

paramount importance in case of fire in the detention area or in the 
headquarters building.  An emergency evacuation route is posted in 
the detention area in the event of fire. 

 
D. In the event of fire in the building: 

 
1. The fire department is immediately notified.  

 
2. An immediate evacuation of the danger area will take place. 

 
3. Deputy Sheriffs will evacuate detainees via the rear entrance 

door. 
 
2.17.003 Access To Detention Area 
 

The doors to the headquarters temporary detention area are secured by 
card readers, and will remain secured at all times.  Non-essential 
personnel are not permitted in the detention area while a detainee is in 
custody. 

 
A. Only law enforcement officers, correctional officers or fire/EMS 

personnel are permitted in the detention area when there is a 
detainee in custody. (CALEA 71.3.3 c) 

 
B. Tours of headquarters will not include the detention area when 

there is a detainee in custody. 
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C. At all times, firearms/knives/impact weapons will be secured before 

or immediately upon entry to the temporary detention area.  
Weapon lockboxes are available at each entry. 

 
2.17.004 Detainee Separation (CALEA 71.3.1(e)) 
 

A. Males and females will not be placed in a detention room together. 
 

B. The detention of juveniles will be in accordance with the Juvenile 
Operations Policy 

 
C. When using the district stations, should the number of detainees at 

any one time exceed the capacity of the facility, not allowing for 
compliance with the JDDP sight/sound separation guidelines; 
additional detainees are to be taken to headquarters for processing. 

 
2.17.005 Detainee Security 
 

A. Officers will notify the duty officer when placing a detainee in the 
temporary detention area at headquarters; and notify dispatcher for 
detainees at district stations.  Any time a detainee is in the 
detention area, an officer will remain in the building until the 
detainee is released. 

 
B. The arresting officer is ultimately responsible for the processing, 

searching and temporary detention of adults/juveniles held within 
the headquarters, and juveniles at the district stations’ detention 
area.  It is the arresting officer’s responsibility to make appropriate 
entries for all persons detained by the SMCSO in the Temporary 
Detention Master Log (SMCSO Form 139a for adults, or 140a for 
juveniles), and properly complete individual logs when the 
detention/processing area is utilized, regardless of the extent and 
use of custodial restraints. The Master Log will serve as an index 
for individual Detention Area Logs (SMCSO Form 139 for adults 
and 140 for juveniles).  When a juvenile is detained within more 
than one facility during same incident, an individual log (SMCSO 
140) and master log entry (SMCSO 140a) will be completed for 
each facility in which the juvenile is detained, noting only time spent 
specifically in that facility, on the individual logs. 

 
Note: In the exceptional circumstance, where another deputy is 

transporting a detainee on behalf of the arresting officer, the 
transporting deputy has the same responsibility to search 
and properly place the detainee into the temporary detention 
area.  The transporting deputy is required to initiate the logs 
and indicate his/her activities, paying particular attention to 
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entry details that only he/she would be familiar with until the 
arresting officer is available to take over the process. 

 
C. The individual Detention Area Logs will be turned in with Arrest 

Report or other detention documentation for review by supervisors. 
Critical review of these logs by supervisors is essential to the 
implementation of this process.  Supervisors must ensure that the 
logs are fully completed, and that required time thresholds are met 
and documented in the activity section of the logs.  Supervisors 
may be reviewing logs from deputies on another shift; any lack of 
cooperation/coordination from deputies involved should be 
addressed with Shift Commanders.  These logs will be maintained 
in dedicated files for three (3) years in the Records section. The 
information required includes, but is not limited to the reason, date 
and time in and out of the facility, and meals (if any) provided 
during the detention.  A continuation form (SMCSO Form 141) is 
available if extended entries are required for compliance with 
agency policy. 

 
D. Officer’s portable radios will serve as duress or panic alarms in 

emergencies. Officers will notify the duty officer and the Emergency 
Communications Center in the event of an emergency. 

 
E. Electronic surveillance equipment is connected between the 

detention area, and the duty office to alert the duty officer of any 
emergency.  Once a detainee has been placed in a detention 
room/cell, the duty officer will monitor the detainee via the visual 
monitor.  Visual surveillance is not to be used to invade the 
personal privacy of detainees.  More frequent face to face visual 
monitoring is required for those detainees suspected of being 
suicidal, mentally ill, or demonstrating unusual or bizarre behavior 
(see section .005N of this policy). This system serves as a security 
alerting system, which is vital to the safety of detainees and 
officers, and to the security of the facility. 

 
F. Prior to entering the detention area, all officers will secure their 

firearms/knives/impact weapons in the weapon storage cabinet and 
retain the key.  Firearms/knives/impact weapons are prohibited in 
the temporary detention area.  The only exception to this policy is 
an emergency where time is of the essence for the safety of either 
the detainee or the officer.  

 
G. Due to the design of the current district stations; at all times 

employees, while traveling through or within the confines of the 
designated juvenile processing/detention area will ensure that all 
firearms/knives/impact weapons are secured out of sight and out of 
reach of detainees for both officer and detainee safety.  
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H. Usually, only one detainee will be placed in a detention room/cell at 

a time.  In the event of an unusual occurrence; more than one 
detainee will be permitted under close supervision and when 
authorized by the duty officer. 

 
I. Prior to placing a detainee in a detention room/cell or cuffed to the 

bench, arresting officers will thoroughly search the detainee and the 
room.  All unauthorized items will be confiscated, recorded, and 
secured.   

 
J. Generally, officers shall not enter an occupied room/cell alone, 

unless the video monitoring system is active, and will only enter 
occupied rooms/cells as required in the performance of their duty. 

 
K. Every precaution will be taken to prevent possible escape attempts. 

 
L. The detention room/cell door will be secured any time a detainee is 

placed in the room. 
 

1. The officer will ensure the door is locked by physically 
checking the security of the door.  

 
2. The cell doors will remain open when the rooms are not in 

use. 
 

M. The handcuffing of detainees to a fixed object or an anchor device 
specifically designed for that purpose is permitted.  This method of 
secure detention is not permitted for juvenile status offenders (i.e. 
runaways, truants etc.). The handcuffing of a detainee to an object 
not designed specifically for that purpose will only be done in 
unusual circumstances and with the approval of a supervisor. 

 
N. The arresting officer, or other designated officer, will monitor their 

detainees as follows for the safety of detainees, officers, and 
security of the facility.   

 
1. The arresting officer will ensure physical face-to-face visual 

checks at least every thirty (30) minutes; which will be 
recorded on the detention logs (SMCSO Form 139 for adults 
and 140 for juveniles).  

 
2. Detainees suspected of being suicidal, mentally ill, or 

demonstrating unusual or bizarre behavior require face-to-
face visual checks at least every fifteen (15) minutes; which 
will be recorded on the detention logs (SMCSO Form 139 for 
adults and 140 for juveniles).  
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O. Electronic surveillance equipment is connected between the 

headquarters duty office and detention area; allowing the duty 
officer to monitor the detainee and to alert the duty officer of any 
emergency.  Visual surveillance is not to be used to invade the 
personal privacy of detainees.  Special attention will be given to 
those detainees suspected of being suicidal, mentally ill, or 
demonstrating unusual or bizarre behavior. This system serves as 
a security alerting system, which is vital to the safety of detainees 
and officers, and to the security of the facility.  

 
P. Only juveniles are to be processed at the district stations. No video 

monitoring equipment is available; therefore, deputies will maintain 
constant supervision while detainee is in agency custody at the 
district stations.  (Note:  No exception to this rule.  No adults, in 
custody are to be taken to the district stations; even if charged with 
juvenile charges.  In these instances, the adult will be taken to 
headquarters and logged on an adult form SMCSO Form #139) 

 
Q. Officers will only enter occupied rooms/cells as required in the 

performance of their duty.  Every precaution will be taken to prevent 
possible escape attempts.  

 
R. Attempts will be made to have arrestees supervised by officers of 

the same sex.  In situations where an officer of the opposite sex 
must enter the detention room/cell, the officer will announce their 
intention to enter before proceeding into the area.  Officers will 
have the assistance of another officer whenever possible. 

 
2.17.006 Temporary Detention Area Maintenance 
 

A. The detention area includes a bench secured to the floor with cuff 
rings, three (3) holding cells each with a toilet and water supply, 
and processing/testing rooms. 

 
B. Maintenance personnel will perform no work in the detention area 

when a detainee is present. 
 

C. The detention rooms/cells are cleaned daily while unoccupied by 
the headquarters cleaning personnel. 

 
2.17.007 Detainee Escape Prevention and/or Escape 
 

All necessary precautions will be utilized to prevent the escape of the 
detainee from the temporary detention area.  In the event a detainee 
held in the temporary detention area escapes the custody, the arresting 
deputy sheriff will follow the below listed procedures: 
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A. Discovery: The deputy sheriff discovering the escape will 

immediately notify the Duty Officer of the escape.  All identifying 
information known should be included in the notification.  All exits 
will be locked and monitored by camera, if possible. 

 
B. Notification:  The Duty Officer will immediately notify the on-call 

Commander.  The Duty Officer will also notify the Emergency 
Communications Center (ECC) to advise all the details of the 
incident, identifying information of the escapee and request 
additional officers.   

 
C. Initial Action:  Officers will conduct a complete search of 

Headquarters.  All video tapes will be reviewed, if available, to 
attempt to see the escapee exit the building or attempt to exit the 
building.  Any actions of the escapee discovered will be 
immediately reported to the Duty Officer. 

 
D. Responding Units:  Deputy Sheriffs responding to Headquarters 

for the escape will attempt to establish a sufficient containment 
area.  The ECC will relay all information to the first responding unit 
regarding the escape, description of the escapee, possible exit 
locations and method and/or direction of travel.  The supervisor in 
command will determine the use of K-9 officers, helicopter, or 
additional officers or resources. 

 
E. Reports:  The arresting deputy sheriff will write the original 

offense report.  All deputy sheriffs involved in the incident and 
search will write a supplement report regarding their actions and 
any information known to them. 

 
F. Continued Investigation/Closure:  In the event the escapee is 

located, he/she will be immediately transported to the St. Mary’s 
County Detention Center and charged accordingly.  In the event 
the escapee is not located, the case is forwarded to the Bureau of 
Criminal Investigations for further investigation. 

 
2.17.008 Inspection and Administrative Review  
 

A. Daily inspections of the temporary detention areas (entire area from 
exterior entry/exit door to interior entry/exit door) will be conducted 
by the midnight duty officer to ensure cleanliness, adequate 
supplies and to determine if any unsafe conditions are developing.  
Inspections will be documented on the log sheet maintained at the 
interior entrance to the detention area.  Appropriate building 
personnel will be notified, via e-mail, regarding deficiencies to be 
corrected. 
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B. The Commander, Patrol Division or designee will complete a 

monthly review of the adult and juvenile temporary detention logs to 
ensure accurate completion.  A summary report of this review will 
be submitted through the chain of command to the Assistant 
Sheriff, due no later than the 10th of the following month.  

 
C. Annual administrative review will be accomplished and documented 

in January of each year by the Patrol Division Commander or 
designee.  This review will: 

 
1. Ensure agency policy and procedures governing temporary 

detention are being followed, including report and training 
requirements; 

 
2. Assess the adequacy of all detention areas for current 

agency needs; 
 

3. Include a summary of monthly review findings. 
 


