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3.09  AWARDS SYSTEM 
 

The Awards System is established for the purpose of improving Sheriff’s 
Office operations and to provide recognition, through the awards system, 
of employee contributions through superior achievement and 
performance above and beyond what is expected in their current 
assignment.  The program is based upon three (3) premises: 

 
A. The success of a supervisor or commander depends upon his/her 

ability to create and maintain a team spirit among his/her staff. 
One (1) of the best ways to motivate personnel to become a 
strong and cooperative group is by recognizing and rewarding 
their achievements publicly and promptly.  

 
B. Employees seek recognition and distinction regardless of their 

grade or status. They need to feel the work they are doing makes 
an important contribution to the agency.  Personal recognition 
awards for suggestions and special work efforts help fill this need.  

 
C. Effective use of incentive awards can result in increased 

productivity, better quality of work, less waste, and more efficient 
operations of the St. Mary’s County Sheriff’s Office.   

 
PROCEDURES 

 
3.09.001 Category of Awards: There are eleven (11) primary categories of 

awards: 
 

A. Purple Heart 
 

B. Awards for Valor 
 

1. Gold Medal 
2. Silver Medal 
3. Bronze Medal 
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C. Meritorious Awards 

 
1. Meritorious Action 
2. Life Saving 
3. Distinguished Service Award 
4. Meritorious Service 

 
D. Proficiency Awards 

 
1. Safe Driving 
2. Personal Appearance 
3. Firearms Proficiency 
4. Non Use of Sick Leave Award 

 
E. Quarterly Awards 

 
1. Deputy Sheriff of the Quarter 
2. Correctional Officer of the Quarter 
3. Civilian of the Quarter 
4. Quarterly Commendations 
5. Sheriff’s Salute 

 
F. Employee of the Year Awards 

 
1. Deputy Sheriff of the Year 
2. Correctional Officer of the Year 
3. Civilian Employee of the Year 
4. Deputy Sheriff Rookie of the Year 
5. Correctional Officer Rookie of the Year  
6.  Sgt. Nolan Scully Memorial NCO Award 

 
G. Length of Service Awards 

 
H. Promotional Awards 

 
I. St. Mary’s County Sheriff’s Office Team Awards 

 
J. Citizen Awards 

 
K. St. Mary’s County Incentive Awards Program 

 
3.09.002 Purple Heart:   Awarded to officers that have suffered an in-the-line-of-

duty injury or death. 
 

A. Line of Duty Injury 
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1. If an officer suffered a serious injury inflicted by an armed 

or dangerous adversary; an officer is seriously injured in an 
effort to save another’s life whether successful or not or if 
an officer is seriously injured affecting the arrest of a 
wanted person.  This award may also be given to an officer 
seriously injured in a departmental vehicle accident as the 
result of assaultive behavior (i.e. an officer’s vehicle was 
rammed by a suspect vehicle during a pursuit).  In all 
cases, the circumstances must be substantiated by 
physical evidence or reliable witness. The injury must have 
required the officer to receive medical treatment. 

 
2. Nomination Deadline – Nominations are due within 30 days 

of the occurrence of the incident. 
 

3. Award Presentation:  Recipient will be awarded a Purple 
Heart during a quarterly or specially scheduled award 
presentation. 

 
 
 
 
 
 
 
 
 
 
 

              (Purple Heart)        (Subsequent Ribbons) 
 

4. Subsequent Awards – Recipient will receive a ribbon with a 
star representing an additional purple heart.  Should an 
officer exceed three stars (3 awards) the ribbon will reflect 
the number of purple hearts received. 

 
B. Posthumous 

 
1. The Purple Heart will be awarded posthumously to an 

officer in recognition of their ultimate sacrifice in the line of 
duty.  This award shall be presented to the family of the 
officer.  At the discretion of the sheriff, the posthumous 
honor is awarded to any officer who was killed or dies, 
accidentally or otherwise in the line of duty. 
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2. Award Presentation:  The sheriff will present the family with 
a Purple Heart and Medal of Valor. 

 
3.09.003 Medal of Valor:  This program is established to officially recognize 

outstanding acts of heroism performed by employees under difficult and 
dangerous circumstances.  There are three (3) levels of recognition in 
this category:   

 
A. Gold Medal:  The gold medal of valor represents the highest 

honor for acts of heroism under extreme personal risk.  Awarded 
to officers who unavoidably, and with knowledge of risks, find 
themselves in danger so extreme that death or serious injuries are 
predictable or reasonably expected; commit themselves to action 
and were successful in completing their objectives, unless 
physically unable to do otherwise; and act when there were no 
other reasonable safer ways to accomplish their objectives.  
Except in the most extenuating circumstances, not more than one 
(1) gold medal shall be awarded annually. 

 

        
      (Gold Medal of Valor)  (Subsequent Ribbons) 

 
B. Silver Medal: The silver medal of valor represents the second 

highest honor for acts of heroism under great personal risk.  
Awarded to officers who knowingly and voluntarily exposed 
themselves to danger wherein death or serious injuries, while not 
expected, was highly or realistically possible; and had no other 
readily apparent resources for successful performance of their 
duties. 
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        (Silver Medal of Valor)  (Subsequent Ribbons) 
 

C. Bronze Medal: The bronze medal of valor represents the third 
highest honor for acts of heroism involving personal risk beyond 
that which should be expected while performing the usual 
responsibility of the employee.  The action may or may not have 
placed the officer in a perilous situation, but exposed the officer to 
an unusually high level of danger and/or affected public safety.  
Awarded to officers for heroic actions when confronting armed or 
suicidal subjects, during natural disasters, and rescue attempts. 

 

         
       (Bronze Medal of Valor)   (Subsequent Ribbons) 
 

D. Nomination Deadline – Nominations are due within 30 days of the 
occurrence of the incident. 

 
E. Award Presentation – Recipient will be awarded a Medal of Valor 

at a quarterly or specially scheduled award presentation. 
 

F. Subsequent Awards – Recipient will receive a ribbon with a star 
representing an additional valor award.  Should an officer exceed 
three stars (3 awards) the ribbon will reflect the number of valor 
awards received. 

 
3.09.004 Agency Meritorious Awards:  To provide avenues of recognition for 

employees performing in a superior manner.  Agency meritorious awards 
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are available pursuant to the following guidelines. 
 

A. Meritorious Action Award 
 

1. The Meritorious Action Award is intended to recognize 
employees who have demonstrated superior action in 
response to one specific situation. The incident may have 
been of an emergency nature or a routine event, but the 
employee’s exceptional performance merits special 
recognition. Factors to be considered when nominating 
employees for a Meritorious Action Award are 
demonstrated unusual judgment, zeal, or ingenuity during 
an emergency situation.  An example would be taking 
command during a crisis and directing the operation to 
provide a favorable outcome when such an act is beyond 
that normally expected in the performance of duty.  In 
addition, this award may be presented to an officer for their 
actions during an inmate suicide attempt. All members who 
are nominated for a Valor Award, but are not selected, will 
automatically be considered by the awards committee for a 
Meritorious Action Award. 

 
2. Nomination Deadline – Nominations are due within 30 days 

of the occurrence of the incident. 
 

3. Award Presentation – Recipient will be awarded a 
Meritorious Action Medal during a quarterly or specially 
scheduled award presentation. 

 

                   
  (Meritorious Action Medal)              (Subsequent Ribbons) 

 
4. Subsequent Awards – Recipient will receive a ribbon with a 

star representing an additional meritorious action award.  
Should an officer exceed three stars (3 awards) the ribbon 
will reflect the number of meritorious action awards 
received. 
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B. Life Saving Award 

 
1. The award is to recognize employees who in the line of 

duty initiated or assisted in performing Cardiopulmonary 
Resuscitation (CPR), Heimlich maneuver, or prompt 
application of first aid in a potentially fatal situation which 
resulted in saving a person’s life.  Officers who save a 
person’s life during a fire, natural disaster, etc. may also be 
considered. 

 
2. Nomination Deadline – Nominations are due within 30 days 

of the occurrence of the incident. 
 

3. Award Presentation – Recipient will be awarded a Life 
Saving Ribbon during a quarterly or specially scheduled 
award presentation. 

           
(Life Saving Ribbon)        (Subsequent Ribbons) 

 
4. Subsequent Awards – Recipient will receive a ribbon with a 

star representing an additional lifesaving award.  Should an 
officer exceed three stars (3 awards) the ribbon will reflect 
the number of lifesaving awards received. 

 
C. Distinguished Service Award 

 
1. This award has been developed to recognize employees 

for sustained distinguished service, ingenuity, and 
leadership above and beyond what is expected in their 
assignment.  It distinguishes the individual’s performance 
which is identifiable in achievement, effect or consequence.  
This award is given in five (5) year increments during which 
an employee must meet the following criteria: 

 
a. No disciplinary action within the five year period. 

 
b. Must have been nominated for at least one (1) 

awards (commendations or higher) within the five 
year period. 
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c. Must have a favorable recommendation from his/her 
supervisor with concurrence through the chain of 
command. 

 
2. Nomination Deadline – Nominations are due within 30 days 

following the employee’s date of eligibility. 
 

3. Award Presentation – Officers (sworn and corrections) will 
be awarded a Distinguished Service Medal.  Civilian 
employees will be presented with an award designed by 
the Awards Committee denoting the proper award level.  
Recipient shall be awarded during a quarterly or specially 
scheduled award presentation. 

 

       
(Distinguished Service Medal)  (Subsequent Ribbons) 

 
4. Subsequent Awards – Officers (sworn and corrections) will 

receive a ribbon with a star representing an additional 
distinguished service award.  Should an officer exceed 
three stars (3 awards) the ribbon will reflect the number of 
distinguished service awards received.  Civilian employees 
will be presented with an award designed by the awards 
committee denoting the proper award level. 

 
D. Meritorious Service Award  

 
1. The Meritorious Service Award is intended to provide 

recognition to a consistently productive employee for 
sustained exemplary performance within the scope of 
normal responsibilities, but performed in such a manner as 
to deserve special recognition.  Criteria for this award 
include consistent exemplary performance for a period of 
three (3) consecutive years.  Factors to be considered in 
nominating employees for Meritorious Service Awards are 
reliability, conduct, demeanor, productivity, consistency, 
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judgment, appearance, attitude, and dedication to the goals 
of the agency. 

 
2. Nomination Deadline – Nominations are due within 30 days 

following the employee’s date of eligibility. 
 

3. Award Presentation – Officers (sworn and corrections) will 
be awarded a Meritorious Service Medal.  Civilian 
employees will be presented with an award designed by 
the awards committee denoting the proper award level.  
Recipient will be awarded during the annual awards 
ceremony. 

 

              
 (Meritorious Service Medal)     (Subsequent Ribbons) 

 
4. Subsequent Awards – Officers (sworn and corrections) will 

receive a ribbon with a star representing an additional 
meritorious service award.  Should an officer exceed three 
stars (3 awards) the ribbon will reflect the number of 
meritorious service awards received.  Civilian employees 
will be presented with an award designed by the awards 
committee denoting the proper award level. 

 
3.09.005 Agency Proficiency Awards:  In order to recognize demonstrated 

proficiency regarding safe driving, superior personal appearance, 
firearms, and non-use of sick leave; four (4) agency proficiency awards 
are available. The applicability and qualifying criteria area as follows: 

 
A. Safe Driving Award 

 
1. This award is to recognize proficiency in the safe operation 

of police vehicles. This award is directed toward personnel 
assigned to operational duties requiring operation of a 
police vehicle as a substantial part of their normal duties.  

 
2. The Safe Driving Award is awarded to officers based on 
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their length of service in an operational capacity without a 
preventable vehicle accident.  Non-preventable accidents 
are not held against the officer for the purpose of this 
award. 

 
3. The Safe Driving Award is available to operational 

personnel, including investigative personnel, of any rank. 
Lengths of service can be accrued prior to and subsequent 
to an administrative assignment to qualify an officer for this 
award. Awards are issued in three (3) year increments 
through fifteen (15) years and in five (5) year increments 
thereafter: 

 
 

3 Years Safe Driving 
 
 

       6 Years Safe Driving 
 
 

       9 Years Safe Driving 
 
 

       12 Years Safe Driving 
 
 

       15 Years Safe Driving 
 
 
       20 Years Safe Driving 
 
 
        25 Years Safe Driving 
 
 
        30 Years Safe Driving 
 
 
        35 Years Safe Driving 
 
 
 

4. If at any time an officer is involved in an accident, they will 
not be required to start over from the beginning, however 
they will have to wait three/five years from the date of the 
accident to receive their next safe driving ribbon. 
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5. Safe Driving Awards are issued annually therefore all 

award nominations for the preceding calendar year must be 
submitted by January 15th.  Recipients will be awarded by 
their division commander during the first quarter of the 
calendar year. 

 
B. Personal Appearance Award: 

 
Commanders are authorized to recognize individual officers or 
supervisors under their commands for exemplary personal 
appearance. An award is authorized to recognize the squad 
achieving the highest level of personal appearance as a group. 
One (1) squad and one (1) individual award per month are 
authorized, and will be documented by a certificate awarded to the 
recognized member.  The squad award is presented to the squad 
supervisor on behalf of the squad.  The personal appearance 
award is intended as recognition for individual officers and squad 
presenting the best personal appearance for the month. Individual 
and squad awards are documented in the member’s personnel 
files.  Nominations may be submitted at any time throughout the 
year.  Recipient(s) will be awarded during a monthly or quarterly 
award presentation. 

 
C. Firearms Proficiency Award: 

 
This award will be presented annually to the officer having the 
highest combined average for annual firearms qualifications. This 
will be determined by the Firearms Instructors and forwarded to 
the awards coordinator. Nominations for the preceding calendar 
year are due by January 15th.  Recipient(s) will be awarded during 
the annual award ceremony. 

 
D. Non-Use of Sick Leave Award: 

 
This award is to recognize employees who have not used any sick 
leave for the calendar year.  It should be noted family sick leave or 
bereavement leave does not count against the employee.  
Annually, in the Month of January, Sheriff’s Office Payroll 
Personnel will forward a report to the awards coordinator 
containing a list of employees who have not utilized sick leave 
during the previous calendar year.  Recipient(s) will be awarded 
by their division commander during the first quarter of the 
calendar year. 

 
3.09.006 Quarterly Awards: 
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 Nominations for Quarterly Awards must be submitted through the chain 
of command by the 15th of the Month in January, April, July, and 
October.  Recipients will be awarded during a quarterly award 
presentation. 

 
A. Employee of the Quarter 

 
All Deputy Sheriffs, Correctional Officers and Civilians are eligible 
for nomination as Employee of the Quarter by any agency 
employee. Nominations must be sufficient to distinguish the 
individual member above those of comparable positions and 
responsibilities and must include factual statements, statistics, or 
documentation regarding the employee’s performance within the 
quarter that they are being nominated for. 

 
B. Commendation 

 
Awarded for accomplishments performed in a manner above what 
is normally expected.  It must be sufficient to distinguish the 
individual member above those of comparable positions and 
responsibilities, and reflect a highly credible accomplishment.  
This award is intended for employees who do not qualify for a 
Meritorious Action Award but their actions/performance warrant 
special recognition. 

 
1. Deputy Sheriffs for recovery of weapons during a traffic 

stop, leading the agency in DWI/DUI arrests or criminal 
arrests; large seizures of CDS, initiating or conducting 
operations to reduce criminal activity in high crime areas, or 
the exemplary investigation of a serious crime or series of 
crimes. 

 
2. Correctional Officers for recovery of contraband or 

weapons (excludes intake searches), discovery of 
criminal activity, identifying gang members and activity, or 
outstanding investigative initiatives within the Detention 
Center. 

 
3. Civilians for the development, initiation, or conducting 

innovative operational, administrative or support programs 
within the agency. 

 
C. Sheriff’s Salute 

 
Awarded for accomplishments within the scope of normal duties. 
This award is intended for employees who do not qualify for a 
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Commendation but their actions/performance warrant special 
recognition. 

 
3.09.007 Employee of the Year Award:  The employee of the year award 

recognizes outstanding individuals for sustained performance of duty 
above and beyond normal expectations.  Recipients are awarded during 
the annual award ceremony.  There are two (2) categories of awards 
recipients for this award:   

 
A. Employee of the Year 

 
Deputy Sheriff of the Year, Correctional Officer of the Year, and 
Civilian Employee of the Year are selected from all nominations 
for Employee of the Quarter for the calendar year and decided by 
a majority vote from all agency personnel. 

 
B. Rookie of the Year 

 
Presented to a Deputy Sheriff and Correctional Officer who have 
demonstrated exemplary performance during their first year of 
employment commencing with their release from the FTO 
program.  Nominations for the preceding calendar year, to be 
included in the annual awards ceremony, must be submitted by 
January 15th. 

    
C. Sgt. Nolan Scully Memorial NCO Award 

 
This memorial award is named for Nolan Scully, a four year old 
county resident, who lost his battle with cancer, but never lost his 
love and appreciation for law enforcement officers. It was his 
young dream to become a police officer and be the one to make a 
difference. This award will be presented to a sworn Sergeant who 
possesses a selfless and fearless leadership style and 
consistently displays the attributes of a problem solver, motivator 
and mentor to their subordinates.       

 
3.09.008 Service Awards:  Length of Service Awards shall be presented to 

Sheriff’s Office employees to recognize fifteen (15), twenty (20), twenty-
five (25), thirty (30) and thirty-five (35) years of continuous service.  This 
will be determined by the awards coordinator.  Recipient will be 
presented with a service award denoting the proper award level.  
Recipient shall be awarded during the annual award ceremony. 

 
3.09.009 Promotional Awards:  Employees who are promoted in rank will be 

presented with a Promotional Certificate.  Recipient shall be awarded 
during a quarterly or special scheduled award presentation. 
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3.09.010 St. Mary’s County Sheriff’s Office Annual Team Awards Program:   

The Team Award should be considered for the purpose of recognizing 
outstanding, superior, meritorious achievements or major 
accomplishments by a team/unit that reflects positively on the recipients 
or the agency during a calendar year.  A team award shall be presented 
to those for exceptional long-term work or actions related to a short-term 
project/event.  The task may be operations-oriented or involve an 
extraordinary administrative or public service accomplishment.  
Nominations for the annual team awards may be submitted by any 
Sheriff’s Office Division Commander and will specify what each nominee 
did to contribute to the accomplishment.  Unit members who did not 
participate in or contribute will not be included in the award.  Nominations 
can be submitted to the sheriff throughout the year, but no later than 
January 15th for the preceding year to be considered for the annual 
awards ceremony. 

 
3.09.011 Citizen Awards:  This award program has been established to recognize 

actions and contributions of our citizens in St. Mary’s County. 
 

A. Citizen of the Year 
 

1. Citizens may be nominated for courageous assistance 
provided to the agency during an incident, demonstrate 
heroic or lifesaving actions during an emergency, or go well 
above and beyond their civic duty. 

 
2. Nominations for the preceding calendar year, to be 

included in the annual awards ceremony, must be 
submitted by January 15th. 

 
3. Recipient will be awarded a plaque designed by the awards 

committee denoting the proper award level.  Recipient shall 
be awarded during the annual award ceremony. 

 
B. Commendation 

 
1. Citizens who provide exceptional efforts or who significantly 

contribute to the operations, administration, or support of 
the agency. 

 
2. Nominations may be submitted at any time throughout the 

year. 
 

3. Recipient will be awarded a certificate denoting the proper 
award level.  Recipient shall be awarded during a quarterly 



 

SMCSO POLICY A3.09 AWARDS Page 15 of 16 

or special scheduled award presentation. 
 

C. Appreciation Award 
 

1. Appreciation awards have been designed to recognize 
citizens, civic organizations, and local businesses for 
contributions, donations, or participation in agency related 
events and/or functions. 

 
2. Nominations may be submitted at any time throughout the 

year. 
 

3. Recipient will be awarded a certificate denoting the proper 
award level.  Recipient shall be awarded during a quarterly 
or special scheduled award presentation. 

 
3.09.012 St. Mary’s County Incentive Awards Program:  Sheriff’s Office 

personnel are eligible to receive St. Mary’s County Incentive Awards as 
long as the criteria outlined in the St. Mary’s County Manual of Personnel 
Policies and Procedures are met. 

 
3.09.013 Recognition in Other Forms Are Encouraged:  These procedures do 

not preclude any person from submitting a Conference Form in 
recognition for a job well done by personnel of this Agency. The 
utilization of the Conference Form is strongly encouraged for recognizing 
employees that have received letters of appreciation or telephone calls to 
supervisory personnel from citizens in recognition and appreciation of the 
employee’s efforts.  These awards can be submitted through the chain of 
command at any time throughout the year. 

 
3.09.014 Awarding Other Law Enforcement Agencies:  This policy is to 

establish procedures for recognizing notable actions of law enforcement 
personnel from other allied agencies.  They may be nominated for 
actions which occurred while assisting the St. Mary’s County Sheriff’s 
Office that are comparable to those qualifying for an Award of Valor, 
Meritorious Action, Life Saving, or Commendation and must meet the 
same criteria. 

 
A. Nomination Deadline – Nominations are due within 30 days of the 

occurrence of the incident. 
 

B. Award Presentation – Recipient will be presented with the award 
in which they qualify for.  Recipient shall be awarded during a 
quarterly or specially scheduled award presentation. 

 
3.09.015 Awards from Other Law Enforcement Agencies: On occasion, 
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employees are recognized by allied agencies for acts of valor, 
meritorious service and/or conduct which brings credit upon the 
individual, the agency and our profession.  Consequently, recipients of 
such recognition may display medals received from other law 
enforcement agencies, after providing a copy of certification of such 
awards and subsequent approval of the sheriff. 

 
A. The certificate of award and subsequent approval shall be placed 

in the employee’s personnel file. 
 

B. Award accouterments shall be worn in compliance with St. Mary’s 
County Sheriff’s Office Policy. 

 
3.09.016 Awards Presented to the Agency:  The St. Mary’s County Sheriff’s 

Office frequently receives awards, commendations, and other recognition 
from allied agencies, community groups and civic organizations.  In 
many cases these awards are presented to individual employees who 
may be representing the sheriff and the agency or who may be the 
presenter’s point of contact with the agency.  Any employee who 
receives or who presently possesses such items will deliver them to the 
executive coordinator.  The coordinator will be responsible for 
maintaining these items for archival and display purposes. 

 
3.09.017 Awards Committee:  An Awards Committee has been appointed by the 

sheriff to review all award nominations. The committee is composed of: 
(1) commander, serving as chair, and one (1) representative from patrol, 
Special Operations, Criminal Investigations Division, Vice Narcotics, 
Corrections and a civilian employee. The awards committee convenes 
quarterly to review nominations. The committee then forwards their 
award recommendations to the sheriff.  The final decision to award rests 
with the sheriff. 

 
3.09.018 Award Nominations:  All award nominations will be submitted through 

the chain of command utilizing the Blue Team software Conference/ 
Awards Nomination incident type.  Nominations will be clearly and 
concisely written, free of jargon and excessive superlatives, and must 
contain a detailed description and/or statements of fact applicable to acts 
and must substantiate award criteria.  Supporting documentation such as 
corroborating reports, newspaper articles, witness statements, 
photographs, or other depictions should be linked to the incident if the 
writer believes such additions would be useful to the awards committee. 

 


