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2.09   Juvenile Operations 

The St. Mary’s County Sheriff’s Office employees are responsible for 
ensuring the success of this policy through the diligent application of all 
Sheriff’s Office procedures regarding juvenile matters. Sheriff’s Office 
employees will maintain a working knowledge of all laws pertaining to 
juveniles. 

 

2.09.001  Definitions 

A.  Juvenile: An individual under the age of 18 

B.  Delinquent Offender (DEL): a child who has committed a delinquent 
act and requires guidance, treatment or rehabilitation. 

 
C.  Status Offender (CINS): “Child in need of supervision” is a child who    

requires guidance, treatment or rehabilitation and: 

1. Is required by law to attend school and is habitually truant; 

2. Is habitually disobedient, ungovernable and beyond the control of the 
person having custody 

3. Deports himself to injure or endanger himself or others; or 

4. Has committed an offense applicable only to children. 

D.  Non-Offender (CINA): “Child in need of assistance” means a child   who 
requires court intervention because: 

1. The child has been abused, has been neglected, has a developmental 
disability or has a mental disorder; and 

2. The child’s parents, guardian or custodian are unable or unwilling to 
give proper care and attention to the child and the child’s needs.  

E.  Accused Juvenile (ACCU): A juvenile accused of a chargeable offense 
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F. Detained:  Formally held pending release to DJS, DSS, parent, relative, 
guardian or other. Can be in an informal, non-secure room. 

G.  Securely Detained: Detention of an individual in locked cell/room or 
handcuffed to a stationary object. 

H. Student:  an individual enrolled in a public school system or nonpublic 
school in the State who is 5 years of age or older and under 22 years of 
age. 

I. Parent: a natural or adoptive parent whose parental rights have not been 
terminated. 

J. Guardian:  a person, to whom guardianship of a child has been given by 
order of court, including a court other than the juvenile court. 

 

2.09.002        Juvenile Procedures 

The St. Mary’s County Sheriff’s Office is committed to the development 
and perpetuation of programs designed to prevent and control juvenile 
crime. All members of the agency must take responsibility for and share in 
this goal; 

A. Officers handling incidents involving juvenile offenders shall use the 
least coercive method among reasonable alternatives for dealing with 
each case, to include; 

1. Warning and outright release with no further action; 

2. Warning and parental notification; 

3. Use of written citations; 

4. Completion of a Referral to Juvenile Services form (form 80A) in lieu 
of taking the juvenile into custody. 

B. If allowed by law, written citations or summonses should be used rather 
than taking juveniles into custody.  

C. When making decisions in regards to handling juvenile offenders, 
officers should take into consideration the nature of the offense, the age 
and circumstances of the offender and the offender’s prior criminal 
history record.  

D. Agency referral of juvenile offenders for formal legal proceedings should 
be restricted to those cases involving serious criminal conduct or 
repeated criminal violations. In general, delinquent acts requiring referral 
to the juvenile justice system would include: 

1. All delinquent acts that if committed by an adult, would be a felony; 

2. All delinquent acts involving weapons 
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3. All serious gang-related delinquent acts 

4. All delinquent acts involving aggravated assault and battery 

5. All delinquent acts committed by juveniles on probation or parole or 
by those with a case pending 

6. All repeated delinquent acts (within the preceding 12 months) 

7. If circumstances arise where the investigating Deputy is unable to 
establish the identity of the juvenile, the Deputy may take the juvenile 
into physical custody and refer to Custodial Apprehension (2.09.006) 

 

2.09.03     Juvenile Citations 

Juveniles between the ages of seven (7) and seventeen (17) may 
be charged for violations of the Maryland Criminal Code dealing with the 
possession and consumption of alcoholic beverages and tobacco 
products utilizing the Maryland Uniform Juvenile Civil Citation for Alcohol 
and Tobacco Offenses (DC-31).  

A. Deputy sheriffs will thoroughly complete citations with careful attention 
to the following details: 

 
1. Check the box that states, “You will be notified by the Juvenile 

Services Administration when and where to appear for a hearing.” 
 

2. Obtain the full name, street address and telephone number of the 
juvenile’s parent or guardian who is charged with the juvenile’s 
custody. 

 
B. In cases when a juvenile is issued a citation, it is the responsibility of 

the arresting deputy sheriff to assure the juvenile’s parents or guardians 
are notified as soon as practically possible, but no later than thirty-six 
(36) hours after issuance of the citation.  

 
C. On the reverse of the Juvenile Justice Office copy under Certificate of   

Mailing, deputy sheriffs will indicate the date the copy of the citation was 
mailed or delivered to the child’s parent or guardian and provide 
signature, title and identification number.  

 

2.09.004 Taking a Juvenile in to Custody 

Deputy Sheriff’s may take a juvenile into custody under the authority set 
forth in the Courts and Judicial Proceedings Article, “Taking a Child into 
Custody.” Moreover, if the situation warrants, deputy sheriffs may use the 
force necessary to effect an arrest.  
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A. Juvenile may be taken into custody by any of the following methods: 

1. Pursuant to an order of the court; 

2. By a Law Enforcement Officer pursuant to the law of warrantless 
arrest (criminal procedure §2-203; or the family law article §4-509 
[violating an order of ex-parte or protection]; or transportation article 
§26-202); 

3. By a law enforcement officer or other person authorized by the court 
if there are reasonable grounds to believe the juvenile is in immediate 
danger from him/her surroundings and that removal is necessary for 
their protection; 

4. By a law enforcement officer or other person authorized by the court 
if there are reasonable grounds to believe the juvenile has run away 
from his parents, guardian or legal custodian 

B. When a deputy sheriff makes a custodial arrest the juvenile will be  
transported to the Sheriff’s Office headquarters or district station without 
delay. 

1. The juvenile’s parent or guardian will be contacted immediately and 
advised of the situation. 

2. If the circumstances appear to warrant detention of the juvenile, the 
deputy sheriff will contact the Juvenile Services Administration. 

3. The decision for detention of a juvenile rests solely with the Juvenile 
Services Administration. 

4. If the Juvenile Services Administration orders the detention of the 
juvenile, the parent or guardian will be notified prior to releasing the 
juvenile for transport to the detention facility. 

 

2.09.005 Non-Custodial Referral to Juvenile Services 

Juvenile physical arrest will only be completed pursuant to the law of 
warrantless arrest (criminal procedure §2-203). A juvenile arrest should be 
restricted to those cases involving serious criminal conduct or repeated 
criminal violations. A large portion of Juvenile Referrals can be completed 
without taking the juvenile into physical custody for a custodial arrest. (see 
2.09.006) In cases where a misdemeanor has occurred whether or not in a 
Deputy’s presence a Deputy may complete Form 80A Referral to Juvenile 
Services to advise them of the non-custodial charges.  

 
The investigating deputy will: 
 

1.Contact the juvenile’s parent/guardian as soon as possible 
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2.Complete Form 80A Referral to Juvenile Services (on Form 80A a 
small narrative of the incident must be completed) 

3.Take (2) photographs of the juvenile, one (1) a front facial view and 
the other in profile. Photographs will be taken and forwarded with the 
arrest report. 

4.Complete Form 84 Parental Notification  

 

2.09.006  Custodial Apprehension  

If a juvenile commits a felony, violent assault which results in serious injury, 
a violation of handgun laws, a serious weapons violation and any crime 
which upon reviewing the totality of the circumstances indicates if the 
juvenile were to be released they may pose a danger to self or others; the 
responding Deputy Sheriff will take the juvenile into custody and complete 
a custodial apprehension. If a juvenile commits a misdemeanor in the 
Deputy’s presence and the Deputy determines a custodial apprehension is 
necessary: 

A. The deputy sheriff shall take the juvenile into custody. Once in custody 
the deputy sheriff will conduct a search incident to arrest. As with any 
search, the juvenile shall be charged for possessing any illegal items 
discovered during the search. 

1. The juvenile will then be transported to the Sheriff’s Office 
headquarters or district station without delay. 

B. Fingerprinting Procedure 

1. Unless charged as an adult, juveniles will then be fingerprinted on 
Criminal Justice Information Systems (CJIS) (Form #005) and St. 
Mary’s County Sheriff’s Office Palm Print Card (SMCSO Form 
#172).  

2. Juveniles charged as adults will be processed and fingerprinted as 
adults through the State of Maryland Arrest Booking System at the 
St. Mary’s County Detention Center. 

C. Photographing 

1. The investigating deputy will take (2) photographs of the juvenile, one 
(1) a front facial view and the other in profile. Photographs will be 
taken and forwarded with the arrest report.  

2. All photographs will be clearly marked with the following information 
on the back of the picture:  

 Juvenile’s full name; 

 Date of birth 
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 Criminal Complaint Number (CCN); 

 Deputy Sheriff’s identification number 

 Date of arrest 

D. Release of Juvenile 

1. When juvenile charges are requested on a referral to juvenile 
services, he/she may be released to a parent, guardian or a 
responsible adult. 

2. Any person accepting custody of a charged juvenile must sign a 
completed Juvenile Detention/Release Form (SMCSO Form #84) 
and be provided a copy. 

3. The completed Juvenile Detention/Release Form will be attached to 
the arrest report. 

4. In the absence of a parent, legal guardian or other adult person, 
Juvenile Services Administration will be contacted to make 
disposition. 

E. Juvenile Waiver:  Any time a deputy sheriff arrests a juvenile of certain 
specified ages for crimes outlined in the Maryland Courts and Judicial 
Proceedings Article, which requires a juvenile to be charged as an adult, 
the deputy sheriff will contact the State’s Attorney's Office.   
 

F.  School Property:  The Code of Maryland Regulations dictates that 
when possible and appropriate, arrest by deputy sheriffs should be 
made during non-school hours and away from the school premises. 
Arrest on school premises during school hours will be affected in such a 
manner as to not jeopardize the safety and welfare of other students.   

 

G. Notification of Parents or Guardian: In cases when a juvenile is 
criminally charged and/or taken into custody, it is the responsibility of the 
arresting deputy sheriff to assure the juvenile’s parents or guardians are 
notified as soon as practically possible.  If parental notification 
immediately following an apprehension is unsuccessful, the arresting 
officer will make a reasonable attempt(s) to notify the parent or 
guardian as soon as practical but within 48hrs.  

 
H. Forms to be completed: 

 
1. Form 80A- Referral to Juvenile Services 
2. Form 140-Juvenile Temporary Detention Intake/Status Log 
3. Form 84- Detention/Release Form 

 
 

2.09.007       Maryland Transportation Article Violations:  
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                      A. Ages Fifteen and Under: Juveniles fifteen years of age or younger, who 

are charged with any violation of the Maryland Transportation Article, 
will be charged on a (SMCSO Form #80A-Referral to Juvenile Services). 

 
B. Ages Sixteen and Seventeen  

 
1. Payable Violations:  Juveniles sixteen years of age or older will 

be issued a Maryland Uniform Complaint and Citation (DR-49) for 
all payable violations of the Maryland Transportation Article not 
requiring a court appearance. 

 
2. Must Appear Violations:  During an incident of a juvenile 

requiring an arrest for a must appear violation, all motor vehicle 
violations will be listed on the Arrest Report. No citations are used 
under these circumstances 

 
 
2.09.008       Detention of Juveniles 

 
A. Upon taking a juvenile into custody it will be determined if it is feasible 

to further detain the child pending a hearing.  If so, the Juvenile 
Services Intake Division must be contacted for such authorization.  A 
juvenile held in custody must receive a hearing before the Juvenile 
Court on the next working day of the court. 
 

B. Juveniles taken into custody on a “Writ of Attachment” issued by the  
Juvenile Court are held in custody and separated from the adult 
population. 

 

2.09.009    Parent Initiated Actions   
 

Complaints by parents or requests for juvenile delinquency action against 
their own children, where no law enforcement action has occurred, are 
referred to the Intake Division of Juvenile Services.  

 
 
2.09.010    Transporting Juveniles   
 

Juveniles are not transported with adults who have been charged or 
convicted of a crime unless the court has waived its jurisdiction and the child 
is being proceeded against as an adult. 

 
 
2.09.011    Custodial Interview   
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If a juvenile is in custody and is to be interviewed, he/she will be informed 
of his/her constitutional rights. It is not necessary a parent or guardian be 
present during the interview; however, the age, education, nationality, 
intelligence, psychological traits and mental condition of the juvenile will be 
taken into consideration before questioning begins.  If a parent, guardian, 
or attorney is requested by the juvenile, questioning will stop.  The juvenile 
will be given the opportunity to consult the requested person.  

 
A. When a deputy sheriff questions a juvenile offender or suspect, the  

deputy sheriff will make certain the juvenile understands agency and J 
juvenile Justice System procedures in dealing with juvenile offenders.  

 
B. The number of deputy sheriffs involved in the custodial interview will be 

limited to two (2).  Whenever the juvenile being interviewed is female, 
preferably one (1) of the deputy sheriffs should be female. 

 
C. The duration of the interview will be limited to a reasonable amount of 

time and not be of such length and constructed in such a manner as to 
cause undue stress for the juvenile.  

 
                      D.   Questioning of Juveniles on School Property:   

  
1. The Code of Maryland Regulations dictates that police investigations 

involving the questioning of students may not be permitted on school 
premises unless in connection with a crime committed on the 
premises or in connection with an investigation which, if not 
immediately permitted, would compromise the success of that 
investigation or endanger the lives or safety of the students or other 
persons, provided, however, that a school official should be present 
throughout that questioning.   

 
2. A local school system shall permit a police officer to question a 

student on school premises during the school day in an investigation 
involving suspected child neglect or suspected child abuse under the 
Family Law Article.   

 
 
2.09.012    Criteria for Seeking Detention of Juveniles   
 

Juveniles held for detention must meet the following criteria: 
 

A. juvenile on current probation for offense charged;  
 

B. serious misdemeanor;  
 



 

SMCSO POLICY B2.09 JUVENILE OPERATIONS Page 9 of 14 

C. charged with a felony;  
 

D. parents or guardian refuse custody of juvenile or cannot be contacted; 
and  

 
E. juvenile indicated probability of leaving the courts jurisdictions. 

 
 
2.09.013    Detention Procedures  
 

A. The juvenile will be transported to Sheriff’s Office Headquarters or District 
Station. 

 
B. The Juvenile Services Intake Officer will be contacted and advised of the 

nature of the charges. 
 

C. All related paperwork, will be given to the Intake Officer at time of 
presentment. 

 
 
2.09.014       Status Offenders, Non-Offenders or Civil Offenders 
 

Status offenders, non-offenders, or civil juvenile offenders cannot be held 
in a secure manner at any time.  These juveniles will be detained in a non-
secure area of the Sheriff’s Office for processing while awaiting disposition 

 
 
2.09.015    Secure Custody  
 

Delinquent juvenile offenders will not be held in a secure area for more than 
a total of six (6) hours.  Continuous supervision and monitoring by agency 
personnel is required, and face-to-face visual contact with the detainee at 
least once every thirty (30) minutes must be documented on the holding log. 
The six-hour period begins when the juvenile is actually placed into a secure 
detention area of the facility. The six (6) hour time period ends when the 
juvenile is permanently removed from the secure detention area of the 
facility.   

 
If unable to transport or release a juvenile offender within the six hours, the 
juvenile may be handcuffed, placed in a non-secure area and directly 
supervised by an officer until transported or released. (Note:  to include 
when a juvenile is held for court the same day of arrest and the six (6) hour 
time period expires prior to transport)  Communication must occur amongst 
all officers having custody of juveniles or transferring them within a facility, 
to ensure compliance with the six (6) hour time limit of secure custody. In 
those situations where the duty officer relieves the arresting officer or 
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authorizes the relief of his/her responsibility for monitoring the juvenile at 
any point in this process; the duty officer is held responsible to ensure that 
the juvenile detainee is held and monitored according to SMCSO policy and 
procedures until that juvenile has been transported to appropriate facility or 
released.  The transfer of custodial responsibilities will be documented on 
the arrest log (SMCSO Form 140).  Any violations of the six-hour rule must 
be thoroughly documented as to the reason and include the names of 
parents, guardians, relatives, the DJJ Intake Officer and DJJ supervisors 
contacted. 

 
The juvenile cannot have sight or sound contact with adult offenders during 
the time in secure custody.  Sight separation magnets will be placed over 
both cell windows when juvenile and adult offenders are present within a 
holding facility.  Juvenile and adult offenders will not be secured within cells 
allowing direct sound contact with each other and time phasing of adult and 
juvenile movements will be utilized where both are present at the same time. 
Male and female juveniles will be detained separately. 

 
 
2.09.016    Juvenile Detention Logs  
 

Whenever a deputy sheriff utilizes the detention area (headquarters, District 
4, or northern outpost) for the temporary detention of a juvenile being 
processed, completion of log sheets is required:     

 
A. The arresting officer is ultimately responsible for the processing, 

searching and temporary detention of juveniles held within the detention 
areas. In the exceptional circumstance, where another deputy is 
transporting a juvenile on behalf of the arresting officer, the transporting 
deputy has the same responsibility to search and properly place the 
juvenile into the temporary detention area.  The transporting deputy is 
required to initiate the logs and indicate his/her activities, paying 
particular attention to entry details that only he/she would be familiar with 
until the arresting officer is available to take over the process. 

B. It is the arresting officer’s ultimate responsibility to ensure appropriate 
entries for all persons detained by the SMCSO in the Temporary 
Detention Master Log (SMCSO 140a), and properly complete all 
sections of the individual logs when the detention/ processing area is 
utilized, regardless of the extent and use of custodial restraints. The 
Master Log will serve as an index for individual Detention Area Logs 
(SMCSO 140).  When a juvenile is detained within more than one facility 
during same incident, (i.e. transferred to CID or from substation to 
headquarters) an individual log (SMCSO 140) and master log entry 
(SMCSO 140a) will be completed for each facility in which the juvenile 
is detained, noting only time spent specifically in that facility, on the 
individual logs. 
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C. The individual Detention Area Logs will be turned in with Arrest Report 
or other detention documentation for review by supervisors. Critical 
review of these logs by supervisors is essential to the implementation of 
this process.  Supervisors must ensure that the logs are fully completed, 
and that required time thresholds are met and documented in the activity 
section of the logs.  Supervisors may be reviewing logs from deputies 
on another shift; any lack of cooperation/coordination from deputies 
involved should be addressed with Shift Commanders.  These logs will 
be maintained in dedicated files for three (3) years in the Records 
section. The information required includes, but is not limited to the 
reason, date and time in and out of the facility, and meals (if any) 
provided during the detention.  A continuation form (SMCSO Form 141) 
is available if extended entries are required for compliance with agency 
policy. (CALEA 71.3.1 a, 71.3.1 b) 

 
D. Only juveniles are to be processed at the district stations. There is no 

video monitoring equipment available; therefore, deputies will maintain 
in constant supervision while detainee is in agency custody at the district 
stations.  (Note:  No exception to this rule: no adults, in custody, are to 
be taken to the district stations; even if charged with juvenile charges.  In 
these instances, the adult will be taken to headquarters and logged on 
an adult form SMCSO Form #139)  
 

E. Other Reporting Requirements: 
 

1. Monthly, the Commander of Patrol or designee will complete a 
monthly review of the temporary detention area logs to ensure 
accurate completion per SMCSO Policy B2.17.008.   

2. Biannually, the Sheriff’s designee compiles and reports 
compliance monitoring data to the Governor’s Office of Crime 
Control and Prevention, Juvenile Justice Compliance Monitor 
when requested. 

 
 
2.09.017      Juvenile Programs 

 
A. The St. Mary’s County Sheriff’s Office is dedicated to aiding in the 

development of school liaison and community recreational programs and 
has devoted agency personnel to participate in these programs to deter 
juvenile delinquency.  
 

B. Community Programs - A complete listing of juvenile community programs 
is maintained by the Special Operations Division. 
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C. Referral to teen court: teen court is a voluntary program that allows a 
juvenile defendant to be judged by a jury of his or her peers. Court is 
conducted in an actual courtroom with teens acting as prosecutors and 
defense attorneys. Volunteer judges will preside over each case. The 
sanctions consist of community service projects, enrollment in applicable 
educational programs, and mandatory jury duty in other teen court cases. 
Juvenile offenders between the ages of 12 and 17, who have committed a 
non-violent misdemeanor offense will be eligible for this program. 
 

D. Referral to drug court: The Circuit Court implemented this program for 
juvenile offenders to reduce juvenile alcohol and substance abuse. The St. 
Mary’s County Drug Court is a post plea program. The youth will have been 
through an adjudication hearing and a finding of “involved” or “not involved” 
will be entered into the record. Those youths found to be in need of 
guidance, treatment and/or rehabilitation may, through successful 
completion of the program, have the court rescind/ strike the findings and 
their record would be eligible for expungement. In order to be eligible a 
youth must be a St. Mary’s County resident who was under the age of 18 
years old at the time of the offense and alcohol and/or substance abuse 
was a factor in their offense. Past alcohol and substance abuse will be a 
consideration. The youth must have no history or violent offenses or drug 
distribution and the current offense must be non-violent.  

 
 
2.09.18       Review and Evaluation of Juvenile Programs   

 
A. Annually, the Special Operations Division Commander directs an 

evaluation of all law enforcement and prevention programs relating to 
juveniles.  The report is due February 1st to the Sheriff and will provide 
numbers of juveniles served by each program and specific numbers and 
percentages of successes and/or lack of success in meeting program 
objectives.   In the report, the Commander will summarize the findings of 
the review/evaluation and make supported recommendations.   

 
B.  The Assistant Sheriff will analyze the report and determine the need to 

continue, discontinue, or institute new programs relating to juveniles. 
 

C.   Additionally, to coincide with the completion of the annual report each 
February, the Special Operations Division Commander will forward a copy 
of this policy (B2.09 – Juvenile Operations) to the St. Mary’s County 
Department of Juvenile Justice and the St. Mary’s County State’s 
Attorney’s Office for their review and comment in an effort to encourage 
their involvement in the continuing development and refinement of said 
policy.   
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2.09.019    Notification of Juvenile Arrest to St. Mary’s School Superintendent 
 

A.      Education Article 7-303, subsection “J” of the Annotated Code of Maryland 
states: if a student enrolled in a local school system is arrested for one of 
the below listed reportable offenses, the law enforcement agency making 
the arrest will notify the county superintendent where the student is 
enrolled of the arrest and charges within 24 hours of the arrest or as soon 
as practicable.  The reportable offenses are as follows: 

 
1. Abduction 

 
2. Arson (1st degree) 

 
3. Kidnapping 

 
4. Manslaughter, except involuntary 

 
5. Mayhem/Maiming  

 
6. Murder 

 
7. Rape 

 
8. Robbery 

 
9. Carjacking 

 
10. Sexual offense – 1st, 2nd or 3rd degree 

 
11. Use of a handgun in commission of a felony 

 
12. Attempt to commit the above crimes 

 
13. Assault with intent to murder, rape, rob, sexual offenses, 1st, 

2nd degree 
 

14. Illegal possession, transport, sale/transfer or use of handgun, machine 
gun, assault weapon or short barreled rifle or shotgun 

 
15. Illegal possession, transport or use of a firearm in relation to drug 

trafficking 
 

16. Illegal carrying/wearing, concealed or open deadly/ dangerous 
weapon 

 
17. Carrying possession of a deadly weapon on school property 
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18. Felony possession of controlled dangerous substance 

 
19. Distribution of controlled dangerous substance 

 
20. False statement or rumor concerning bomb or other explosive 

 
21. Manufacture, transport, placement or possession of explosive and or 

explosive device 
 

E. The arresting deputy sheriff will complete a SMCSO Form #92, Notification 
of Arrest, to St. Mary’s County School Superintendent, of any student 
arrested for a reportable offense.  The SMSCO Form #92 will be attached 
to the arrest record and forwarded to the shift supervisor prior to the end 
of the shift.  
 

F. Shift Supervisor will be responsible for the immediate notification of the 
arrest to the St. Mary’s County School Superintendent or 
designee.  Notification will be made by e-mail and will include the following:    

 
                       1.    SMCSO case number; 
 

2.    Name of the arrestee; 
 

           3.    Address and telephone number of the arrestee; 
  

                                  4.    Telephone of the arrestee’s parent/guardian; 
 

5.    Name of the school the arrestee attends; 
 

6. Reportable offense(s) the arrestee was charge with; 
 

7.    Date, time and location of the arrest; 
 

8.    Arrest disposition 
 

G. The Shift Supervisor will document the notification confirmation on the 
SMCSO Form #92. The SMCSO Form #92 and arrest record will then be 
forwarded to the SMCSO Records Division.  

  


