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3.11 Agency Funeral Procedures  
 

 Purpose 
 

The purpose of this policy is to set guidelines for funeral details and death 
notifications of Agency personnel. 

 
3.11.001 Definitions 
 

A. Line-of-Duty Deaths:  The death of an active law enforcement 
employee which results from performing police related 
responsibilities.  

 

B. Non-Police Related Deaths:  Deaths caused by illness or 
accidents while off-duty. 

 

C. Survivors:  Immediate family members of the deceased employee 
to include spouse, children, parents, siblings, fiancée and/or 
significant other. 

 
3.11.002 Death/Serious Injury Notification:  
 

Refer to Policy B2.21.004 Notifications of Death, Serious Injury or Illness  
 
3.11.003 Assisting Survivors at the Medical Facility 
 

A. When possible, the Sheriff and/or designee shall join the family at 
the hospital and will designate a liaison officer to assist the 
immediate family. The officer that is selected should have a close 
relationship with the immediate family. 

 
B. The liaison officer will be responsible for coordinating the 

arrival/departure of immediate survivors. The liaison officer will 
arrange for a private waiting room for family members and in 
accordance with their desires, in gaining access to the injured or 
deceased employee. 
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C. The liaison officer will determine the needs of the immediate 

surviving family members and their wishes regarding Agency 
participation in the funeral preparation/services.   

 
D. Arrange for food for the family if needed. 

 
E. Keep the Sheriff informed on all matters pertaining to the family. 

 
3.11.004  Funeral Preparations and Arrangements 
 

A. The Sheriff or his designee shall authorize the wearing of the 
mourning band around the badge from the time of death until 
midnight on the 30th day after the death, when killed in the line of 
duty. Further, order flags to half-staff: County and State first; 
American on the day of the funeral. 

 
B. The appropriate division commander, liaison or his designee shall 

notify the Agency chaplain and arrange for his/her transportation. 
Respond to the family home; determine their immediate needs and 
their wishes regarding Agency participation in the funeral 
preparation or services. 

 
C. Determine the funeral arrangements and obtain information to send 

a teletype. The teletype should contain: 
 

1. Name of the deceased; 
 

2. Date and time of death; 
 

3. Circumstances of death; 
 

4. Funeral arrangements; 
 

5. Uniform to be worn; and 
 

6. Any other pertinent information. 
 

D. Meet with funeral director, priest, chaplain or minister to coordinate 
the funeral activities. 

 
E. If the family desires a burial in uniform, the police services 

coordinator will be notified and all accouterments delivered to the 
funeral home. 
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F. Have police services coordinator remove and inventory Agency 
issued equipment from the deceased officer’s assigned cruiser. 

 
G. Assign an officer to determine where the officer’s personal property 

is located, inventory on a Property Record and place in Property 
Held, to be released to the Executor of the Estate. 

 
H. Brief the Sheriff or designee, and post information on funeral 

arrangements. 
 

I. Maintain a roster of all police agencies that are sending personnel 
to the funeral, and acknowledge visiting or assisting departments 
after the funeral. 

 
J. Arrange for an ambulance with medical personnel to be at the 

funeral. 
 

K. Notify the Fraternal Order of Police, Lodge #7, if the family desires 
the Fraternal Order of Police assistance. 

 
L. Arrange for replacements for on-duty officers desiring to attend the 

funeral. 
 
3.11.005 Honor Guard Unit 
 

A. Appropriate Division Commander shall arrange and direct the 
Death Watch Honor Guard; 

 
B. Arrange and direct the Burial Honor Guard; 

 
C. Arrange and direct the Death Car and death bunting on the 

Headquarters building and all district stations; 
 

D. Designate an officer to coordinate the movement of officers, 
assigned motorcycle unit, alignment of vehicles for procession 
route; 

 
E. Arrange for assistance from other jurisdictions if the services 

extend beyond St. Mary’s County; 
 

F. Upon receipt of family approval, the Agency shall provide the Death 
Watch, Honor Guard and pallbearers. 

 
3.11.006 Death Watch 
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A. The Death Watch is for sworn or correctional deputies who have 
been killed in the line of duty. The officers who are assigned to the 
detail must display exemplary appearance in uniform and conform 
to all current grooming regulations and be made up of members of 
the Sheriff’s Office Honor Guard who have received Honor Guard 
training and participate in training sessions to ensure the utmost 
professionalism and precision.  

 
B. The Class A uniform will be worn for the Death Watch. It shall 

include the hat and white gloves. The Watch shall be divided into 
shifts of two (2) officers standing 30 minutes at a time. The Watch 
shall be during the viewing. 

 
C. The Death Watch will move in slow cadence. This includes 

marching, movements and saluting. The appropriate Division 
Commander or his designee will post the Watch and assigned 
officers post themselves at or near the head and feet of the 
deceased officer. 

 
3.11.007 Death Car 
 

A. The Death Car is an honor to be extended only to an officer who is 
killed in the line of duty. 

 
B. The appropriate Division Commander or his designee will arrange 

through the Police Services Coordinator for a marked cruiser to be 
used as a Death Car. It will be clean with no extra equipment in its 
interior. The Death Car will have its light bar draped with black 
bunting and one stripe of black tape will be placed diagonally 
through each door shield at an approximate angle of 45 degrees 
with the high point at the front uppermost corner of the door shield. 
The “Sheriff” decal on the cruiser’s trunk shall have one stripe of 
black tape running horizontally through the center of each decal. 

 
3.11.008 Death Bunting For Headquarters Building 
 

Death bunting will be draped on the front of the Headquarters building and 
all district stations. This may be obtained through local fire departments or 
neighboring law enforcement agencies. 

 
3.11.009 Honor Guard 
 

The Honor Guard will be composed of the appropriate Division 
Commander or his designee and ten (10) officers. They shall assemble at 
a point near the service (church, funeral home or cemetery) for inspection 
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by the appropriate Division Commander or his designee. Commands of 
execution will be issued by him. 

 
3.11.010 Pallbearers 
 

If requested, six (6) pallbearers can be selected from the deceased 
officer’s unit. They shall be under the direction of the appropriate Division 
Commander or his designee and shall report to the funeral or his designee 
and shall report to the funeral director at the time designated for 
instructions and seating arrangements. Unless otherwise requested, the 
Honor Guard will act as the pall bearers during all phases of the funeral. 

 
3.11.011 Honor Guard and Pallbearer Uniform 
 

Class “A” uniform with white gloves. 
 
3.11.012 General Funeral Procedures 
 

A. Members shall report at a pre-designated assembly point away 
from the place of service for inspection and briefing. From this 
assembly point, members shall respond to the place of service, 
timing their arrival to permit immediate arrival. 

 
B. Members shall remove their hats upon entering the building and be 

seated with hats in their laps. Members shall maintain military 
bearing throughout the services. 

 
C. On leaving the building, members shall assemble in formation at 

right angles to the hearse. 
 

1. Two ranks shall be formed facing each other, leaving an 
aisle through which pallbearers and casket may pass; 

 
2. Members shall be formed by height; 

 
3. While waiting in formation, members shall be at parade rest. 

 
D. When the casket comes into view, the command “Detail Attention” 

shall be given. The next command shall be “Present Arms.” All 
members shall salute and hold their salutes until the casket is 
placed into the hearse. At this time, the command “Order Arms” 
shall be given and members shall return hands to sides. 

 
E. As the doors of the hearse are closed, the appropriate Division 

Commander will then order “Detail Dismissed.” The members will 
then break ranks and return to their vehicles. 
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F. Upon arrival at the burial site, members shall assemble in formation 

with Sheriff’s Office uniformed officers in front, uniformed officers 
from other jurisdictions directly behind them and plainclothes 
officers last. 

 
G. When the casket is removed from the hearse, the command 

“Attention” shall be given. The next command shall be “Present 
Arms.” All members shall salute and hold the salute until the casket 
is placed above the grave. At this time, the command “Order Arms” 
shall be given and members shall return their hands to their sides. 

 
H. If the Military Honors Party is at the burial site, the commands 

“Detail Attention” and “Present Arms” will be given just prior to the 
volley of shots being fired. All members will hold the salute until the 
bugler completes “taps.” At the command “Order Arms,” members 
shall return their hands to their sides. 

 
I. At the burial site, the family will be presented an appropriate flag 

and a framed display with the deceased officer’s badge, name 
plate, shoulder patch and any other items deemed appropriate by 
the Sheriff or his designee. 

 
J. The command “Detail Dismissed” shall be given at the conclusion 

of the ceremony and the members may then break ranks to return 
to their vehicles. 

 
3.11.013 Funerals For Retired Members 
 

Funeral procedures for retired law enforcement members, if services are 
held locally, shall be the same as outlined for active members. The Sheriff 
or his designee shall: 

 
A. Extend the Agency’s sympathy ascertain whether official 

participation in the funeral is desired and extend every possible 
service and attention.  

 
B. Cause items to be placed in a teletype; and 

 
C. Complete all arrangements for official participation. 

 
3.11.014 Funerals For Civilian Employees 
 

A. The commanding officer of the deceased civilian employee or his 
designee shall contact the immediate family to extend the Agency’s 
sympathy. 
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B. Agency participation shall consist of at least one marked patrol 

vehicle escort for the funeral procession. 
 

C. Pallbearers may serve in civilian or uniform and may be either 
sworn or civilian employees. 

 
3.11.015 Funerals For Members of Other Law Enforcement Agencies 
 

A. In the event of the death of a member of another law enforcement 
agency within our region that has been killed in the line of duty or 
died from injuries/wounds sustained in the line of duty. 

 
B. The appropriate Division Commander or his designee may send at 

least four (4) uniformed officers to represent this agency if services 
are conducted within a reasonable distance of St. Mary’s County 
One of the representatives may be the rank of Sergeant or above; 
and 

 
C. The Sheriff or his designee shall authorize the wearing of the 

mourning band on the Agency badge from the time of death until 
the midnight on the day of the funeral. And the lowering of Agency 
flags to half-staff for a specified period of time. 

 
D. For the purpose of this policy, our region consists of Charles, 

Calvert and Prince George’s; any Maryland State law enforcement, 
which includes all Sheriff’s Offices and any Law Enforcement 
agency in Washington, D.C. 

 


